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Health and Wellbeing Programme Officer
Person specification
	Qualifications



	Essential: 
	Desirable:

	A high standard of basic education with English and Maths GCSE as a minimum

	A relevant qualification in community health/social care or equivalent


	Evidence of ongoing personal development, training and/or skills updates


	A willingness to undertake further training/qualifications if required



	Experience 



	Essential: 
	Desirable:

	Experience of partnership working with a range of other organisations.
	Experience of working across multi-disciplinary teams, preferably in the health and care sector



	Experience of project development and delivery

	Experience of using user-generated feedback to inform service development 


	Experience of organising public events and an awareness of relevant legislative requirements, such as risk assessments and health and safety considerations


	Experience of facilitating group discussions 



	Experienced in using IT and all Microsoft Office applications 


	Experience in the use of Charity Log and online shared working tools, such as Sharepoint

	Knowledge, skills and understanding 



	Essential: 
	Desirable:

	Well-developed interpersonal skills and ability to communicate effectively verbally and in writing  
	Knowledge of the geography of the London Borough of Hillingdon


	An understanding of effective partnership working and skilled in creating new partnerships
	Knowledge of the third sector in Hillingdon and an understanding of some of the challenges it faces



	Knowledge of asset-based community development (ABCD) and its application

	A proven track record in community development and provision of infrastructure support to the third sector



	A commitment to equal opportunities and inclusivity


	Public speaking and presentation skills

	Personal attributes



	A pro-active individual that is self-motivated and able to manage own workload effectively, but also to work cooperatively as part of a team. 



	Someone with integrity, resilience and a flexible approach to their work.


	Able to travel across the borough and deliver activities at various venues, for which out-of-pocket expenses will be paid. 
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